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6 Week Fundraising Internship
Internship duration:
3 days per week 25th February 2016 – 8 April 2016 

(flexible days and hours)
Remuneration: 

None 
(Expenses reimbursed up to £50 per week for travel and £5 a day for sustenance)
Deadline for applications: 
Friday 19th February 2016 12pm

Interviews:  


Tuesday 23 February 2015

Job Description

Reporting to/Line Manager: CEO 

Job Purpose:             
1. To manage the completion of the Law School Challenge

2. To support the Fundraising and Communications Manager in the generation of income

3. To monitor, chase and input gift aid data

4. To work with the Finance team to thank donors
5. Undertaking any other responsibilities as reasonably requested by the Line Manager

Person specification

The successful applicant will have all of the below:- 

· Demonstrable fundraising experience

· Confident and competent experience using of social media channels Twitter and LinkedIn, specifically in a professional capacity

· Demonstrable working knowledge of the use of Microsoft packages including Word, Excel , Outlook e-mail and the internet.

· Good oral and written communication skills 

· Excellent interpersonal skills 

· A clear understanding and commitment to the aims of the Bar Pro Bono Unit

Who are we?

The Bar Pro Bono Unit is a national charity that match-makes members of the public who need help with barristers who are willing to donate their time and expertise in deserving cases for those who are unable to obtain legal aid and cannot afford to pay.  The Unit has a small team of staff who co-ordinate the large panel of over 3600 volunteer barristers who assist on meritorious cases. 

The Unit also works in partnership with other free legal advice agencies and voluntary sector organisations, and we are involved in a variety of projects and activities within the pro bono community.

Your role

You will be based in the Fundraising and Communications team, primarily working on the completion of the Law School Challenge, a fundraising initiative in collaboration with LawWorks. You will also be working on obtaining gift aid donations and thanking our donors. To be successful in this role, you will need strong attention to detail and accuracy, plus excellent communication skills as the job involves considerable oral and written communication with barristers.
Please apply by sending through your up to date CV and covering letter stating why you would like this role and what you can bring to our charity (no more than one A4 side) to Communications@barprobono.org.uk with the subject line “Fundraising Internship application”.
